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	Placement information

	Work Experience dates (Start and end dates)
	

	Duration (i.e 5 days)
	

	Placement location(s) – full address 
	

	Onsite or hybrid working – xx days in office/site
	

	Will the placement be with other work experience students?
	



	Job role information

	[Company Name]
	[Info about the company]

	Department Name
	

	Description of Department
	

	Examples of the types of work/projects your department works on
	

	Examples of tasks the students will be working on
	[insert role specific example tasks]



	Skills that will be learnt from the role
	[insert role specific skills the student will learn]

e.g. Communication skills
Gain an understanding of a xxx. 
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