Safeguarding

[Company Name] supports the need for volunteers to comply with safeguarding processes for the school or community organisation they choose to work with. It is therefore a condition of volunteering that the employee agrees to comply with the safeguarding process of the partner organisation, including CRB check as/where required. [Company Name] also recognises it has a duty of care to its employees and does not want to expose employees or our business to any risk. The following tips provide guidance which all volunteers should follow, to keep themselves safe and to avoid any mis-understandings.


· Health and safety: Risk assess all specific activities taking into account the age and experience of the young person
· Risks: Workplace risks to be properly explained to the student, with appropriate control measures put in place such as ensuring adequate levels of supervision and including the provision of any necessary personal protective equipment and clothing.
· Supervision: Avoid situations where you are the only adult present. If another adult is not present, ensure that you are in an open area and staff are made aware. For work experience placements double up on students and ensure other team employees are around..
· Security: Ensure students are escorted round the building, and are given the relevant site induction information.
· have been working directly with teachers discuss your concerns with the teacher.
· Absence: In cases of work experience, the host will promptly notify the student’s tutor in the event of any absence, early termination of placement because of student inappropriateness, injury or any other difficulties regarding the student.
· Induction: Ensure students receive full site inductions to each site they visit, including any relevant health and safety instruction and training.
· Work and activities: ensuring the students have the appropriate PPE, they receive proper instructions and if necessary, training.

We must treat all students equally and with respect in line with the Equality Act 2010, as we would any other employee.

· Work experience is regarded as an employee for the purposes of Health and Safety legislation and the associated common law duty of care we owe to our employees, visitors to the workplace and others affected by our business undertakings.
· Ensure you are fully familiar with your responsibilities towards young people in the workplace, as outlined by the Health and Safety Executive (HSE). Further information here.
· Ensure you are familiar with the ‘specific factors’ relevant to the engagement and employment of young persons Further information here.
· Select a suitably experienced/qualified employee to perform the role of mentor and supervisor to provide the learner with the necessary guidance and support. The supervisor will work with the student’s tutor to aid visits necessary to establish the student’s welfare and progress.
· Co-operate with any reasonable requests from the School, including allowing access for quality assurance visits by School staff.
· The host will need to take into account any relevant information, provided by the student’s tutor, relating to the student’s medical condition and/or any physical and learning disabilities, in formulating appropriate risk controls to protect students and/or employees


